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Introduction to Team Planning 
 
The Reunion Weekend Leadership Team consists of the Class President, Reunion Giving Chair, 
Class Correspondent and additional classmate volunteers. As a team you will share the planning, 
communications and fun of a well-attended reunion. 
 
 

Job Descriptions 
 

CLASS PRESIDENT 
 

The Class President is a member of the Reunion Leadership Team and is responsible for the 
overall planning/implementation of her class reunion. 
 

Responsibilities: 
● Collaborate with the Reunion Giving Chair and Class Correspondent on two letters the 

Alumnae Office will mail to your classmates (samples are located in this handbook) 
● Recruit classmates to help plan your Saturday evening class event 
● Along with the Reunion Giving Chair and Class Correspondent, encourage your classmates to 

attend reunion and communicate the importance of giving to the reunion class gift 
● Preside over your class meeting on Saturday afternoon 
● Make a leadership gift in any amount by December 31, 2016 before asking any classmate to 

give 
 

Saturday Evening Event 
All classes, other than the 50th and older reunion classes, plan their own events on the Saturday 
night of Reunion Weekend. Try to keep the total weekend cost in mind for your classmates 
when planning your event. See page 17 for some suggestions from previous reunions. 
 

Recruit classmates to help in planning an event that will be fun for the entire class. Once you 
have secured the location and finalized the cost per person, contact the Alumnae Office with 
the needed information. The information will be included in the registration packet which will 
be mailed to your classmates in February. 

 

Class Meeting 
You will preside over your class meeting on Saturday afternoon during Reunion Weekend. Be 
sure to pick up your class-meeting packet when you register. The packet will include an 
agenda for your class meeting and the class election results form. Your main objective during 
the class meeting is to elect class officers and volunteers to help plan your next reunion! Please 
do not elect members of your class who are not present. Please remember to turn in the 
elections results form to the Alumnae Office before you leave campus. 

 

REUNION GIVING CHAIR 
 

The Reunion Giving Chair is a member of the Reunion Leadership Team. She encourages and 
motivates her classmates to make a gift to Salem in honor of their reunion and communicates 
directly with the Office of Annual Giving.  
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Responsibilities: 
● Collaborate with the Class President and Class Correspondent on two letters the Alumnae 

Office will mail to your classmates (samples on pages 19 and 20) 
● Along with Class President and Class Correspondent, encourage your classmates to attend 

reunion and communicate the importance of giving to the reunion class gift  

● Recruit reunion giving team callers (approximately one team caller for every six classmates). 
● Every classmate should receive a phone call from a member of the Reunion Giving Team 
● Assign classmates to callers and distribute information 
● Make follow-up reunion giving calls and emails assuring a high participation rate 
● With the help of Salem staff, encourage participation in the President’s Council (5-year giving 

program) and share how to document planned giving information  
● Make a leadership gift by December 31, 2016 before asking any classmate to give 
 

Reunion Giving Team Callers/Volunteers 
The Reunion Giving Team Callers report to the Reunion Giving Chair.   
 

Responsibilities for each member of the Reunion Giving Team: 
● Make a leadership gift by December 31, 2016 before asking any classmate to give 
● Contact each assigned classmate by telephone to ask for a reunion pledge and/or gift 
● Send a follow up thank-you email or handwritten note to the classmates called 
● Communicate the results of her calls to the Reunion Giving Chair 

 

CLASS CORRESPONDENT 
 

The Class Correspondent is a member of the Reunion Leadership Team. She compiles class notes 
for the Class Notes publication, reports any new information on classmates and encourages them 
to do a biographical update on Salem’s website (www.salem.edu/alumnae/update-biography). 
 

Responsibilities: 
● Collaborate with the Class President and Reunion Giving Chair on two letters the Alumnae 

Office will mail to your classmates (samples are located in this handbook) 
● Find “lost” classmates - recruit classmates to help find addresses and telephone numbers of the 

lost classmates and notify the Alumnae Office with updated information. 
● Compile and submit class notes to the Alumnae Office once each year 
● Along with Class President and Reunion Giving Chair, encourage your classmates to attend 

reunion and communicate the importance of giving to the reunion class gift 
● Assist the Class President with plans for your Saturday night event 
● Assist the Reunion Giving Chair by making calls to classmates about making a reunion gift  
● Make a leadership gift by December 31, 2016 before asking any classmate to give 
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Staff Contact Information: 
 

Both the Alumnae Office and Annual Giving Office are always available to help. 
Please contact us with any questions or suggestions. 

 
 

Alumnae Office • Annual Giving Office 
FAX:  336.917.5597 •  FAX: 336.917.5556 
  
Jenny Stokes C’96 • Questions about Reunion Giving or the  
Director of Alumnae Relations •  Annual Fund? 
Phone: 336-917-5595 •  Felicia Carey  
Email: alumnae@salem.edu • Senior Director of Annual Giving 
 • Phone: 336-917-5558 
 •  Email: felicia.carey@salem.edu 
  
Rosanna Mallon •  To make a gift by phone: 
Assistant Director of Alumnae Relations •  Kellie Dentler C’04 
Phone:  336-721-2608 •  Director of Giving Services and Stewardship  
Email:  rosanna.mallon@salem.edu •  Phone: 336-721-2607   
 

 
 

Salem College Confidentiality Policy 
 

Alumnae names, addresses, and biographical information are entrusted to the Office of Alumnae 

Relations by each individual alumna and are released to alumnae only for the purpose of volunteer 

efforts on behalf of Salem.  This information is protected and confidential.  Use of the names, 

addresses, or other information released to a volunteer for any multiple mailing is prohibited, 

unless it is for use with a Salem sponsored communication or event. 
 

Salem is pleased to provide alumnae with information from our database for use in locating 

classmates and friends, sending wedding invitations or birth announcements, connecting with 

alumnae in a new area and making career connections.  It is understood that, in releasing this 

information, the intent is for use for non-promotional, non-political and non-commercial personal 

purposes only – and only with Salem alumnae.  An alumna’s contact information may be shared 

with a classmate who requests it for legitimate personal use, unless the alumna has requested that 

information not be shared with anyone.  No part of any confidential alumnae information may be 

reproduced or transmitted in any form or by any means electronic, mechanical, photocopied, or 

otherwise.  

 

Thank you for honoring this policy. 
  

mailto:alumnae@salem.edu
mailto:mallon@salem.edu
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Reunion Giving: The Impact on Salem 
 
 
Why is alumnae participation important? 

● Alumnae giving shows a personal investment in Salem’s future. 
● Foundations and corporations use the percentage of alumnae participation when 

determining whether or not to designate funds for Salem. They want to see that those 
who know the school best have confidence in what Salem offers the students of 
tomorrow. 

● Salem’s alumnae giving is compared with the alumni giving of other independent 
schools in published reports and school guides – prospective students read these 
guides. 

 
Why give to the Salem College Annual Fund?  

Last year, reunion gifts accounted for 55% of the total dollars raised for the College 
Annual Fund. Salem is depending on you! 

 

● The Annual Fund provides fundamental and immediate support for virtually every facet 
of campus life including financial aid, faculty support, student life, academic programs, 
athletics, technology updates and unexpected repairs and maintenance. Salem needs 
the support to attract and retain the best faculty and staff and to provide an 
environment that is attractive to prospective students. 

● The Annual Fund provides a substantial portion of the operating budget not covered by 
tuition, student fees, or endowment income.  

● Every gift counts! No matter the size, each gift to the Annual Fund makes a difference.  
 

The Women of Purpose campaign  

 In addition to your class gift to the Annual Fund, you may also want to consider raising 
funds for a naming opportunity through our Women of Purpose campaign. Salem is 
currently in a capital campaign to benefit the Academy and College, and has raised 
$40M towards our $60M goal. For the full list of naming opportunities, please visit 
purpose.salem.edu/naming-opportunities. Campaign priorities include McHugh Sisters 
Flats, Academy Dorm and Science Labs and the new Science and Mathematics Building. 
 

 Before committing to a naming opportunity on behalf of your class, please review your 
class giving report and the giving statistics on page 9, to determine an appropriate 
amount for your gift. The entire amount of the naming opportunity (in gifts and 
pledges) must be received by Reunion Weekend. If your class is unable to meet the goal 
for your chosen priority, funds raised will default to the Annual Fund. 
 

 

If you would like to fund a naming opportunity as a class, class officers MUST inform Jenny 
Stokes and Felicia Carey by September 30th. 

  

http://purpose.salem.edu/naming-opportunities
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Reunion Giving: Asking Your Classmates to Give 
 

  
Working with the Office of Advancement 
 

Class officers play a very important role in Reunion Giving! In the fall, we ask you to review your 
class lists, try to find missing information and changes, and keep the Office of Advancement 
updated. In the spring, we ask you to regularly check in with your classmates and remind them to 
give. Starting in January 2017, your class totals and names of classmates who have given will start 
to appear on the GiveCampus page for your class. Contact Felicia if you have any questions about 
your classmates’ giving. If you receive any pledges over the phone, please send them to Felicia and 
they will be entered into Salem’s database. The Office of Advancement can also send pledge 
envelopes to classmates interested in giving upon request. 
 

Who should be soliciting? 
 

As Class Officers, you should act as a team and help each other based on your knowledge, skills 
and interests. When soliciting classmates, you may need more than one person to reach out to get 
a gift. Remember, people give to people. It is harder to say no to a friend than someone you do not 
know as well. The more people you have helping to ask your classmates, the easier it is on you and 
the more successful your efforts will be. 

 
What type of solicitation is best? 
 

Some classes have found emails successful, while others prefer a handwritten note or typed letter. 
Social media and email solicitations may be more beneficial for younger alumnae, while letters 
may be better for other alumnae. Some people like to have phone conversations while others do 
not. You know your classmates best, so we will leave this up to you. You may need to try a few 
different types of appeals to reach all of your classmates. 

  
How is our class gift calculated? 
 

Total gifts or pledges made to any Salem fund between July 1, 2016 and 10 am on the Saturday of 
Reunion Weekend will be included in your class gift presented in the “big check” at the luncheon 
on Saturday.  The full amount of pledges (including 5-year pledges) will count towards your 2017 
class gift. 

 
Sample Solicitations 
Please check out the sample solicitations in our online toolkit: 
https://www.salem.edu/alumnae/reunion-weekend/toolkit-class-officers 
 
 
  
 

 
 
 
 
 
 

https://www.salem.edu/alumnae/reunion-weekend/toolkit-class-officers


7 

 

Ways to Give to Salem 

 
1. Checks , Cash and Money Orders – Please send all cash, checks and money orders to: 

  Salem College 
  Hanes House 
  Office of Institutional Advancement 
  601 South Church Street 
  Winston-Salem, NC 27101 
 

2.   Credit card gifts – We can accept VISA, MasterCard, or American Express on the website at 
http://purpose.salem.edu/give or by phone at 336-721-2607. 

 
3.  Give online – Go to purpose.salem.edu/give for instructions and details.  From the homepage, 

click the “Support Salem!” icon on the top right of the homepage, the select “Click here to make 
an online gift.” As of January 2017, we launched individual giving webpages for each class 
on GiveCampus.com. We encourage you to direct your classmates to the GiveCampus site 
from January on. Links and instructions will be provided to class officers. 

 
4.  Make a Pledge – The development office will apply deductions to your VISA, MasterCard, or 

American Express according to your instructions; OR, send you a reminder notice with a return 
envelope according to your payment preference. Please note that the entire amount of the 
pledge counts towards your class gift total. For example: If an alumna makes a $500 pledge 
before Reunion Weekend and agrees to $100 each year for five years, her class gift for Reunion 
Weekend is $500. Pledges can be made by phone at 336-721-2607, online at 
purpose.salem.edu/give, or on GiveCampus.com as of January 2017.  

 
5.  Web Banking – an increasingly popular option for donors is web banking through your online 

banking system.  It’s very easy to set up monthly or weekly payments to Salem through your 
web banking.  A monthly gift to Salem of just $25 over 10 months equals a total annual gift of 
$250.  Or $25 a week for 10 months equals an annual gift of $1,000! 

 
6.  Matching Gifts – Many companies and organizations will match gifts made to educational 

institutions by their employees or members of their employees’ families. Check with the 
company’s benefit’s office. In order for the matching gift to be made, the alumna should secure 
an official matching gift form from the company and complete all items on the form before 
sending it to Salem with her gift. As soon as the Office of Advancement receives the official form, 
the alumna and her class will receive credit for the matching gift - a GREAT way to double or 
possibly even triple your gift! 

 
7.  Stock Transfers – There are great advantages to giving stock to Salem. For example the donor 

receives a charitable tax deduction equal to the current value of the stock. Therefore, if your 
stock has increased in value, Salem receives a generous gift and you receive the tax benefit!  
Also, the donor will avoid paying capital gains tax on the stock’s gain in value. To make a stock 
gift please call Kellie Dentler, Director of Giving Services and Stewardship, at 336-917-2607. 

 
8.  Planned Gifts - Can be made to Salem in your will or trust. To get the information you need to 

make a Planned Gift please call Kathy Barnes at 336-917-5565. 

 

http://www.salem.edu/giving
http://www.salem.edu/giving
http://www.salem.edu/giving
http://www.salem.edu/giving
http://www.salem.edu/giving
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Salem Societies 
  
Salem Society gifts are those of $1,000 or more in a fiscal year. Remember to tell your 
classmates that they can make a $1,000 pledge and make monthly payments until it is paid. 
Making eight payments of $125 may be easier than giving $1,000 all at once for many people. 
 
 

1772 Society                                            $10,000 and up 
 
Elizabeth Oesterlein Society           $5,000 to $9,999 
 
Inspector’s Society                              $2,500 to $4,999 
 
Emma Lehman Society                       $1,000 to $2,499 
 
Salem Society Associates                  $250 to $999 

(College classes 2007-2016 only) 
 
 
 

Gifts under $1,000 
 

Every gift to Salem is important because it shows commitment to Salem’s mission. Regular donors 
to these categories will often “move up” a level (or two!) in honor of their Reunion. A very popular 
giving level is the Anniversary Associates, which starts at $245 in honor of the years since Salem’s 
founding. 
 

College Associates                            $500 to $999 
 
Anniversary Associates                      $245 to $499 
 
Century Associates                              $100 to $244 
 
Contributor                                             $25 to $99 
 
Other Gifts                                               $1 to $24 

 
 
 
The President’s Council in Support of Excellence was established to encourage multi-year 
commitments to the Annual Fund. Donors may join the President’s Council with a total 
commitment of $5,000 or more ($1,000+ a year for five years). This support, over a period of 
years, allows Salem to plan for her future. 
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Class Giving Statistics 
 
 

(Removed from online version to protect donor privacy) 
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Reunion Weekend 2016 
 

(Removed from online version to protect donor privacy) 
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Timeline and Schedule for Planning 

Reunion Weekend April 28-30, 2017 
 

AUGUST 2016 

Task Description Notes 
 

Attend Reunion Leadership 
Council at Salem 

 

Make sure the Alumnae Office 
and Annual Giving Office have: 
 
1. Your correct postal address, 
email address and phone 
number(s) 
 
2. Your signature on a blank 
piece of white paper 
 

 

SEPTEMBER 2016 

Task Description Notes 
 

Communicate with officers who 
did not attend Reunion 
Leadership Council so everyone 
knows the plans and 
procedures. 
 
As class officers, take the lead 
with a gift to the Annual Fund. 
 

 
 
 

 

Materials will be 
electronically sent to all 
officers to have in electronic 
format, and for those who 
could not attend. 

 

Recruit classmates to assist 
your Reunion Weekend Calling 
Team, plan Saturday night event 
and help to find lost classmates. 
 

 
 

 

Use class list provided. 

 

Submit your FALL letter by 
Sept. 30 to the Alumnae Office. 
Salem will mail this letter to all 
classmates. 

 

See sample Fall letter in your 
handbook on page 19. 
 
 
 
 

 

The sample Fall letter will 
also be e-mailed to you. 
 
Be sure Salem has your 
signature on file. 
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OCTOBER 2016 

Task Description Notes 
 

Begin calling, planning, and 
researching.  
 
 
Begin planning Saturday night 
event. 
 
Begin researching “lost” class-
mates. 

 

Start calling your classmates 
after you have received the fall 
letter. 
 
Call on local classmates for 
suggestions and help. 
 
The internet and social media 
sites are a great place to go. 

 

Create a phone team 
 
 
 
 
 
 
Notify the Alumnae Office 
when you are given changes. 
 

NOVEMBER 2016 

Task Description Notes 
 

Continue giving calls and emails 
 
 
 
Post information on your class 
facebook page (if you have one) 
to get people excited. 
 
 
 
Finalize your plans for the 
Saturday night class event: time, 
place, and cost. 
 
 
 
 
 
Report any new addresses or 
information you have collected 
to the Alumnae Office. 

 

Calling early in the fall enables 
everyone to pay their pledge in 
installments 
 
If your class does not have a 
facebook page and would like 
to create one please let the 
Alumnae Office know. 
 
 
 
 
 
 
 
 
 
 
Encourage classmates to 
update their information 
through Salem’s website. 
 

 

 
 
 
 
Classes who already have a 
facebook page are: 1967, 
1972, 1977, 1982, 1987, 
1992, 1997, 2002, 2007, 
2012, and 2016. 
 
Be sure to let the Alumnae 
Office know all the 
information (time, place, and 
cost) about your Saturday 
night event plus who the 
checks will be made 
payable to. 
 
 

 

Email or mail personal notes if 
not reached by phone. 
 
Mail “Thank You” notes to those 
you did reach. 
 

 
 
 

 

This is a crucial time to 
complete your calls! Most 
people make their 
charitable gifts at the end of 
the calendar year. 
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DECEMBER 2016 

Task Description Notes 
 

Prepare your Winter letter to go 
with Reunion Weekend 
brochure and registration 
materials. 
 
Verify reunion gift calls are 
completed and assist committee 
members as needed. 
 
Report any new addresses or 
information you have collected. 
 

 

See example Winter letter on 
page 20. You can write your 
own or just fill in the blanks. 

 

The sample Winter letter will 
also be e-mailed to you. 

 

Make your own gift in honor of 
your reunion if you haven’t 
already. 
 
 
 
Make your own hotel 
reservations if you haven’t 
already. 

 

This is a great time to make 
one gift in the 2016 tax year, 
and another gift before 
reunion that counts in the 
2017 tax year! 

 
 
 
 
 
 
 
 
 
 

JANUARY 2017 

Task Description Notes 
 

Send your prepared WINTER 
letter to the Alumnae Office by 
Jan. 3rd with details (time, 
cost, type of event, and who 
payments should be made 
payable to) about your 
Saturday night class event. 
 

 

Sample Winter letter on page 
20 

 

This letter will be the only 
communication your class 
will receive about your 
Saturday night class event 
unless you choose to 
contact everyone in another 
way. 
 

 

Salem will launch your Class 
Giving website ON 
GIFTCAMPUS.COM. Stay tuned 
for more details, and don’t 
forget to inform your class! 
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FEBRUARY 2017 

Task Description Notes 
 

Salem will mail your Winter 
letter with the Reunion 
Weekend brochure, registration 
form, class questionnaire and 
giving information. 
 

 
 

Remember - this letter will 
be the only communication 
your class will receive 
about your Saturday night 
class event unless you 
choose to contact everyone 
in another way. 
 

MARCH 2017 

Task Description Notes 
 

Follow up with classmates who 
have not given yet. Send emails 
letting everyone know how 
your class is doing and 
encouraging participation and 
attendance. 
 

 
 

 

Remember – a gift made 
between January 1 and Dec. 
31, 2017 counts in the 2017 
tax year. You can still make 
an additional gift before 
reunion that will count for 
tax year 2017. 
 

 

Complete and mail your own 
reunion registration form and 
class questionnaire. 
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REUNION WEEKEND 

APRIL 28-30, 2017 

Task Description Notes 
 

Class President to pick up the 
class meeting packet when she 
registers.  
 
 
 
Class Correspondent to pick 
up the Class Correspondent 
packet when she registers. 
 
Reunion Giving Chair can 
check in at the Giving Table to 
check on class gift totals so she 
and other class officers can 
encourage classmates to make 
last minutes gifts at the reunion 
giving table. 
 

 

Class meeting packet contains 
an agenda and election results 
form.  
 
 
 
Class Correspondent packet 
contains class questionnaires 
received for class notes.  
 
ALL gifts and pledges must be 
turned in by 10:00 AM 
Saturday at the Annual Fund 
table in the FAC to count 
towards your class gift to be 
presented at the reunion 
luncheon. 
 

 

If the Class Correspondent 
is not attending Reunion 
the President is to pick up 
the CC packet too, and send 
it to CC. 
 

 

At Saturday luncheon, the 
Reunion Leadership Team 
presents the “big check” for 
your class gift during the 
reunion luncheon. 
 

 

Don’t worry! You don’t have to 
give a speech – just present the 
check. 

 

 

Class President presides over 
class meeting and conducts the 
election of new or continuing 
class officers. 
 
 
The Class Correspondent or 
person doing reunion class 
notes gathers more information 
other than the class 
questionnaires in her packet. 
 

 

Elect officers for your next 
reunion in 2022! 

 

After the Elections are done 
the Results Form is to be 
taken to the Alumnae Office 
BEFORE you leave campus 
please. 
 
Reunion Class Notes 
deadline is: 
May 15, 2017 
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Hotels and Reunion Weekend Registration 
 

 
Hotel Space 
 

The Alumnae Office has blocked rooms at many hotels for Reunion Weekend 2016 so it is not 
necessary for you to block rooms for your class. You can however encourage classmates to 
choose a specific hotel. The rooms blocked at these hotels represent a range of rates and 
amenities. Everyone should make their own reservations as soon as possible and certainly 
before the hotel’s “release date.” Tell classmates to ask for the “Salem Academy and College 
Reunion” block in order to receive the special rate. Be sure to obtain information about the 
hotel’s cancellation policy. 

 
Registration for Reunion Weekend 
 

In order for the Alumnae Office to plan a successful Reunion Weekend, alumnae should 
complete the official registration form in the Reunion Weekend Brochure mailed in February 
and send it back as soon as possible OR register and pay online. Online registration can be 
done ONLY if you are paying online and will open very soon after the Reunion Weekend 
Brochure is mailed in February. Please pay special attention as you register for the 12:30 pm 
Reunion Luncheon in Bryant Hall on Saturday, April 29, 2017. The registration deadline is 
Wednesday, April 5, 2017, is a firm one. Registration prior to the deadline will ensure that 
classes can be seated together at the luncheon. After April 5th the Alumnae Office will do our 
best, but cannot ensure that classes will be seated together. Decisions to attend the lunch 
during Reunion Weekend are welcomed, but seating by class cannot be guaranteed. Encourage 
everyone you talk with not to wait until the last minute. If you talk to classmates who have not 
received any Reunion Weekend materials please ask them to call (336-721-2608), email 
(alumnae@salem.edu) or do a bio update online by going to www.salem.edu/alumnae/update-
biography. In the class notes block at the bottom of the form please state you did not receive 
the Reunion Weekend materials so the Alumnae Office can send the information to you. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

http://www.salem.edu/alumnae/update-biography
http://www.salem.edu/alumnae/update-biography
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Advice from Previous Reunion Leadership Teams and 

Suggestions for Saturday Evening Class Gatherings 

 
 

Start Early / Recruit Help 
Spring is a busy time, and if you plan to have a function at a local restaurant or country club, you 
need to reserve the space right away. If you do not live in Winston-Salem, ask your classmates to 
help plan the event. A local classmate can help you secure a space or they might be willing to host 
the event in their home. 
 
Cost 
Average cost is usually between $25-$35 dollars per person. Some classes go “dutch” so 
classmates can make their own decision about how much to spend. Keep the total cost of the 
weekend in mind when planning your Saturday evening event. Some classmates will have travel 
and hotel expenses. We want everyone to be able to participate in as many events as possible. 
 
Location and Time 
You will have an idea about the best environment for your class. Locations in the past have varied, 
although a gathering at a classmate’s home in Winston-Salem has always been popular. Events on 
campus will conclude around 4:00 p.m. on Saturday afternoon. Evening events usually start 
between 6:00 –7:00 p.m. 
 
When Your Plans are Complete 
Once you have secured the location and finalized the cost per person, communicate all the detailed 
information to the Alumnae Office (alumnae@salem.edu or 336-721-2608). This information will 
be included in the winter letter, which will be mailed with the Reunion Weekend Brochure to your 
classmates. All registration forms and checks should be mailed to the Alumnae Office. Then we will 
forward the Saturday night gathering reservations list and checks to whomever is collecting 
payments for your class. 
 
Some Saturday night event location suggestions 
Finnigan’s Wake [one side of restaurant can be sectioned off] (336-723-0322) 

Milners Restaurant (336-768-2221) 

Jeffrey Adams on 4th Street (upstairs reserved for private parties) (336-448-1714) 

Bib’s Downtown [Private Room–The Hickory Room] (BBQ) (336-722-0007)  

Old Winston Social Club (336-723-0060) 

Meridian (336-722-8889) 

Foothills Brewing Company [Private Room Upstairs] (336-777-3348) 

River Birch Lodge (336-768-1111) (owned by an alumna) 

Tavern at Old Salem [largest room accommodates 25 total guests] (336-748-8585) 

Diamondback Grill [request left side of restaurant] (336-722-0006) (owned by an alumna) 

Dinner or Wine and Cheese at a classmate’s home  

Dinner at a Country Club in town 

Brookstown Inn Ballroom (336-714-1009 x522) (owned by an alumna) 

 Just to name a few… 

  

mailto:alumnae@salem.edu
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Sample Class Letters 
 
 

Letter Submission Deadlines: 
 
Fall – Friday, September 30, 2016 

 
Winter – Tuesday, January 3, 2017 
 
 
It is important that you meet the letter deadlines in order to keep the Reunion Weekend 
communication process flowing smoothly. 
 
We have written two sample letters for you. You may choose to keep the following letters exactly 
as they are, or tweak them to add a little of your personal touch. 
 
The best responses come from letters that are: 
 

● One page  
● Written for the personality of the class  
● Written in a tone that will remind your classmates of their Salem days  
● Provide information in a format that your classmates will understand 
● Signed by the Reunion Weekend Leadership Team 

 
 
See the samples on the following pages. 
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Sample Fall Letter 
 

October 2016 
 
Dear Classmate, 
 

Can you believe it’s almost time for our XXth reunion? We are thrilled to be serving as your class 
officers, and we are going to make this a true team effort to ensure that the fabulous Class of XXXX 
has the best Reunion Weekend ever! When we all meet back at Salem next spring, the weekend of 
April 28-30, 2017, it will feel like we have never been away. However, for those of you who haven’t 
been back in a while you will see tremendous changes and improvements to our ever-beautiful 
campus. Salem will welcome us back with open arms and we promise that it will be a weekend to 
remember. We hope you have the date on your calendars and that you are making your plans now 
to attend. 
 

As we prepare and plan for our XXth Reunion, we also want to remind you how important it is that 
you keep in touch with Salem, especially with the Alumnae Office. Let them know where you are 
and what you are doing. Go to Salem’s website (http://www.salem.edu/alumnae/bio-update) to 
update your biographical information and submit class notes.  
 

Reunion is also a time when we can help Salem. Salem’s walls have been strong for 245 years 
because of the generous support of her alumnae. In the recently completed 2015-2016 Annual 
Fund Campaign, approximately 80% of the dollars raised came from Salem Sisters just like us. 
Salem depends on her alumnae each and every year to ensure a strong future. All gifts and pledges 
made to Salem between now and Reunion Weekend will count toward our class gift and will be 
announced at the Reunion Luncheon on Saturday, April 29, 2017 in Bryant Hall. In an effort to 
boost reunion giving and encourage support for Salem between reunions, if you make a 5-year 
pledge at any level the total amount will count towards our reunion class gift - so consider making 
a pledge payable over 5 years (ie: $250 x 5 years = total class gift of $1,250). In addition, if you are 
able to commit to $1,000 or more a year for 5 years (ie: $1,000 x 5 years = total class gift of 
$5,000) you will join a special group called The President’s Council. If you choose to name Salem in 
your estate plans, that also will be included in a separate planned giving total for our class. We 
encourage you to make a pledge or gift to the Salem College Annual Fund today in honor of 
our XXth Reunion. In addition to our gift to the Annual Fund, our class will also raise funds 
for naming opportunity (if applicable). Each of us can make a difference by doing everything 
we can to ensure a bright future for our beloved Salem College! 
 

We look forward to seeing you in April for our XXth Reunion! 
 
Warm wishes, 
 
 
Your Name   Your Name   Your Name   
Class President  Class Correspondent  Reunion Giving Chair 
Email address  Email address  Email address 
Phone number  Phone number  Phone number 
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Sample Winter Letter 
 
February 2017 
 
Dear Class of   : 
 

Believe it or not, it will be time to return to Salem in just a few short months to celebrate our XXth 
Reunion! Your Reunion Weekend Leadership Team cannot wait to see you on Salem’s campus 
April 28-30, 2017. We’re going to start things off on Friday night with the Reunion Weekend Kick-
Off Party in Bryant Hall. The band, Sol Fusion, is playing and there will be all the great Salem food 
we love! On Saturday morning, we’ll meet for our class photo on the front steps of Main Hall. Then 
at the luncheon on Saturday we will take pride in presenting our class gift and congratulating our 
Salem Sisters who are receiving alumnae awards. Don’t miss this special luncheon! Reserve your 
spot no later than April 5, 2017, in order to guarantee your spot at the table with your classmates. 
 

Our official class party will be Saturday night. We’re meeting at (time of event) for (type of 
event: dinner? drinks? BBQ picnic?) at (Name of Place).  The cost will be $_____per person.  
Bring a guest if you’d like. Your check, payable to___________, should be mailed to the Alumnae Office 
with your registration form and payment for Reunion Weekend campus events. 
 

If you haven’t done so already, please remember to include a gift or pledge for the Annual Fund 
with your registration form. We want to be proud when the Reunion Weekend Leadership Team 
stands up in front of everyone in Bryant Hall with that giant check! Since it is our reunion year, we 
should all try to give as large a gift as we’re comfortable with, but the amount of each individual 
gift is not as important as our participation! A gift in any amount will help Salem and increase our 
class giving participation percentage. Please be generous this year in honor of Salem and our 
reunion. Remember: 5-year pledges count toward our total class gift presented at the Reunion 
Weekend luncheon so consider making a multi-year commitment. In addition if you make a gift of 
$1,000 or more this fiscal year ($250 or more for Class of 2016, 2012, and 2007) you will be invited 
to the special Society Donor Breakfast at President Sterritt’s home. 
 

Okay, now is the time to get on FaceBook, the phone, and fire up your email account! Contact all of 
your Salem friends now and encourage them to make a special effort to attend reunion from April 
28-30. Remind them that we only have a reunion every five years! If you hear any news from your 
friends be sure to let (enter Class Correspondent’s name) know so she can add it to our class 
notes. We hope you are as excited as we are to see Salem’s amazing campus and all of our 
classmates. We are so fortunate to be alumnae of a college who has been celebrating its alumnae 
for 245 years!  
 
See you in April, 
 
 
Your Name   Your Name   Your Name   
Class President  Class Correspondent  Reunion Giving Chair 
Email address  Email address  Email address 
Phone number  Phone number  Phone number 


