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2012-2013 GRADUATE STUDENT CHECKLIST FOR FINANCIAL AID

In order to receivefederal or state financial aid, Graduate students need to compl ete the following steps:

O File the Free Application for Federal Student Aid FAFSA) online (www.fafsa.gov)Salem’s Title IV School
Code is 002960Be sure to keep records and note the date youigelrnthe form. FAFSA on the Web worksheets
are available at the Financial Aid Office, yourdblibrary, area high schools, and the Graduate@ffrou must
reapply for aid each academic year. January leigdhnliest date students can submit the FAFSAhtonext
academic year, and the priority filing date is Muaic

O PLEASE NOTE: If you are in the MAT Program Phase 1 you must complete your FAFSA as follows to be
eligible for Federal Student Aid. (If these questins are not answered correctly it could result in @hange in
your federal aid eligibility and a delay in your financial aid awards.)

The correct responses to input on your FAFSA are:

O Grade Level - 5th year undergraduate
O Program - Teaching Credentials
O Working on Masters? No

O Be admitted as a degree-seeking student to Salemllgge Special students or visiting studecdsnot receive aid.

O Take at least three credit hours per semester whilie attendance at SalemThree credit hours per semester are
considered half time for graduate students, anftinaé status is the minimum standard for receiviingncial aid.
Summer attendance is optional, and only leftovefraim the preceding academic year will be avafldbt summer
school. The summer school application must be ceteglbefore April 15 each year if you plan to attsammer
school. If you are a new student applying for sumai@, you may be eligible to receive aid. For mdeails, please
contact the Financial Aid Office. To be consideagdll-time student, you must be enrolled in a miam of six
credit hours.

Notify the Graduate Office of any changes in your ame or address.

O Respond promptly to all requests for information Open and read any correspondence you receiveSedem
College and from all other agencies such as the Defartment of Education and student loan lenders.

Q If you are anew student loan borrower, you must complete a Mdtemissory Note (MPN) and Entrance
Counseling.If you do not complete both pieces, your loan fundwill not disburse to Salem College Please visit
www.studentloans.goto complete the Master Promissory Note (MPN) anttdfice Counseling. If you borrowed
through direct loans at Salem College during 202,lytbu do not need to complete a new MPN or engranc
counseling.

Failureto complete paperwork or other required tasksin an appropriate manner may delay or cancel your award.

If you have questions, ask! Please read the Frequently Asked Questions section on the back!



FREQUENTLY ASKED QUESTIONS

What happens after | submit my FAFSA form to the U.S. Department of Education?

January 1 is the first date you can submit a FAFRSAhe fall semester. It usually takes 7-10 déf{eraou submit your
FAFSA over the internet for the U.S. DepartmenEdfication to process your FAFSA. The Salem Colk&gancial Aid
Office will receive your processed information eéteaically. Look at the processed data carefulhg & you need to
make corrections, go teww.fafsa.govto make the corrections online. We will get a neamsaction showing the
changes. You will also receive an acknowledgenmamt fiwvhen the changes are made.

Once Salem receives your processed FAFSA data,uséneview your eligibility for financial aid. Othéocuments may
be required at that time, and if they are, we 8alhd you a letter telling you what we need nexas# keep in mind that
we may need other things even after we send youettee; if we do, you will get a new letter or eéinReasons for other
documents include federal verification of your FA&®roblems with your name or Social Security Numioe problems
with residency status. Types of documents that ag meed include (but are not limited to) copiethefstudent’s (and
spouse’s, if married) most recent federal tax tdpts, copies of Social Security Cards, and copfdegal separation
papers. Please note that we must have all of yoturdents completed correctly before an award candmie.

What isthetime frame for processing my application?

Once Salem receives your processed FAFSA and amegsary documentation, your application will beeered. If you
applied by March 1, your application will be prosed prior to the end of the spring semester. Ifyplied after
March 1 but before May 1, we will process your &atlon by July 1. Applications submitted afterydlilcan expect at
least a five- to six-week turnaround.

We will notify you by mail of your award. When yoeceive your award letter, you should review dibimation
carefully and submit any required forms. If yoe arNEW student loan borrower, you must complé¢aster
Promissory Note (MPN) and Entrance Counseliliggou do not complete both pieces, your loan fundwill not
disburse to Salem College Please visitvwww.studentloans.goto complete the Master Promissory Note (MPN) and
Entrance Counseling. If you borrowed through diteahs at Salem College during 2011-12, you daneet to complete
a new MPN or entrance counseling.

When will funds be available?

If your award is made prior to the beginning of seenester, federal Pell Grant funds (for Phasedests only) and
federal Direct Loan funds will be automatically febto your account after the end of drop/adiol financial aid will be
posted to your student account prior to the end ofhe drop/add period (approximately one week after kasses
begin). After drop/add ends, the Business Office agsses charges and issues refund checks if studemtseligible
for a refund. Refund checks are processed by the Biness Office and available approximately two weelafter the
end of drop/add.

What if | apply for aid after mid-July? Will my charges be deferred?

The Financial Aid Office must officially notify thBusiness Office of any pending awards. Becauseggsing time
during July and August may take longer, the Firgngid Office cannot guarantee that your funds Wwélready or that
the Business Office can defer your charges untidifuare available. Please be prepared to pay ndistacharges until
your financial aid is awarded.

What if | have other questions?
Please contact the Financial Aid Office at (336)-2808 during the hours of 8:30 a.m. through 5 paonday through
Friday. You may also email usfatancialaid@salem.edlYou may also visit our website @tvw.salem.edu/financialaid

Please contact the Business Office at (336) 72B-26ting the hours of 8:30 a.m. through 5 p.m. Montdhrough Friday
to inquire about your bill/statement, charges, ancéfund checks.



